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IHOJIOKEHHUE
O NOPAAKE OBPABOTKHU MTEPCOHAJIBHBIX TAHHBIX B
O6meoGpa3oBaTeJbHOH aBTOHOMHOI HeKOMMepUeckoii opranuzauuu «JIUIEPBD»
¢puanan «O6paszoBarensHsblii neHTp Cy660Ta»

O0mue nonoxKeHHs

1.1 Hacrosmee ITonokenue o mopsake oOpabOTKH NMEpCOHATBHBIX JaHHBIX (Hanee
ITomoxenue) B OOmeoOpa3zoBaTelbHON aBTOHOMHOH HEKOMMEDPYECKOM OpraHd3aIui
«JIMJEPBI» ¢uman «O6pasosatensHblii neHTp Cy0660Ta» pa3paboTaHO B COOTBETCTBHH C
Tpynoeeim kozmekcom Poccmiickoit @enepanun, Konctutynmel Poccuiickoii @enepaiuu,
I'paxxnanckum kojekcom Pocenitckoit @eneparun, @enepansaeiv 3akoHoM oT 27 urostst 2006r.
Ne 149-®3 «0O6 undopmanuu, HHOOPMAIMOHHBIX TEXHOJOTHAX U O 3aUIMTe MH(OpMaLum»,
@enepanpHbiM 3akoHOM 0T 27 wmrons 2006r. Ne 152-03 «O nepcoHaIbHBIX JaHHBIXY,
[IpaBunamu BHyTpeHHero TpyaoBoro pacnopsaika OAHO «JImneper» u onpelesser MopsIoK
TIONy4YeHus, yueTa, 00paboTKy, HAKOMJIEHHS U XPAHEHUS [IEPCOHAJILHBIX TaHHBIX.

1.2 Ilens paspabotku [TooskeHus - onmpeaeneHue nopsika o6paboTky epcoOHaIBHBIX
JAHHBIX paboTHUKOB 00pa3oBaTe/bHOM OpraHM3allid M HHBIX CYOBEKTOB IEPCOHAJILHEIX
JAHHBIX, IEPCOHAJIEHBIE JaHHBIE KOTOPHIX MoJyIexaT 00paboTke, Ha OCHOBAaHMHM ITOJHOMOYMH
omepaTopa; obecreveHue 3alKuThl IpaB ¥ CB0oOO/| 4eJ0BeKa U IpaXkIaHKHA, B T.4. pabOTHHKA
00pa3zoBaTenpHOI OpraHu3anuy, pu 00paboTKe ero IepcoHaJbHbIX JaHHBIX, B T.4Y. 3aIlHUTHI
[IpaB HA HENMPUKOCHOBEHHOCTh YACTHOH JKM3HH, JHMYHYI) H CEMEHHYyI0 TaiHy, a TaKKe
YCTAHOBJICHUE OTBETCTBEHHOCTH MOJDKHOCTHBIX JIMIl, MMEHOIIMX JOCTYIl K I[CPCOHATbHBIM
NAaHHBIM, 33 HEBBIIOJHEHHE TpeOOBaHMM HOPM, peryaHpyroummMx o0paboTKy M 3aluTy
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MEPCOHAIBHBIX NJaHHBIX.

2. OcHOBHbIE OHATHS U COCTAB MEPCOHAJBbHBIX JaHHBIX
2.1 Jlna ueneit Hactosimero ITOJIOXKEHHMA WCIONB3YIOTCA CIEOYIOIAE OCHOBHBIC
IIOHATHA:

- TIEpCOHANbHbIE JOaHHBIE CyObekTa - Jrobas wuHpopManmd, OTHocAmasci K
OTIpeIETICHHOMY HITH OTIpEIeIIIEMOMY Ha OCHOBAHHH TaKoH HHGOpMalUu cyOBeKTa, B TOM YHCIIE
ero ¢amMuiaMs, UMs, OTYECTBO, T'OJ, MECAIl, JaTa W MECTO POXKAEHH:, aJpec, CEeMEHHOe,
COIHAIbHOE, WMMYINECTBEHHOE IIOJI0KEeHHe, o0pa3zoBaHue, MpodeccHs, MOXOABI, Apyras
uHpopmanus, HeoOxoaumas 00pa30BaTEILHOM OpraHM3alMy UIA OCYIIECTBIICHHS YCTaBHOHR
JEATEITHHOCTH,;

- 0bpaboTKa MepCOHATBHEIX AaHHBIX - cOOp, CHCTEeMAaTH3alMs, HAKOIUICHHUE, XPaHEHHE,
yrouHeHue (OOHOBJICHHE, W3MCHEHHE), WCIIOIB30BaHHEe, PACIpPOCTpPaHEHHE (B TOM dHCIE
niepeaada), obe3muunBanme, OJIOKHPOBAHIE, YHUITOXEHHE IIEPCOHATBHEIX JAHHBIX CyOBEKTOB;

- KOH(QHUIEHIMAILHOCTh TEPCOHATBHEIX JaHHBIX - 0013aTeNbHOE Ul COOJIFOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIlA, IIOJIYYUBLIETO JOCTYIl K IIEPCOHAJILHBIM IaHHBIM,
TpeboBaHUe HE JOIYCKATh HX pachpocTpaHeHus Oe3 coryacus cy0beKTa WM HHOrO 3aKOHHOTO
OCHOBaHHS;, PACIPOCTPAHEHUE IIEPCOHAIBHBIX JAHHBIX - CHCTBHASA, HAIIPAaBJICHHLIE HA IIEpeaady
MEPCOHATBHBIX JIAHHBIX CYOBEKTOB OIPENEIeHHOMY KpyTy imIl (mepemada IEepCOHabHBIX
JIAHHBIX) WIIH Ha 03HAKOMJICHHE C MEPCOHAIBHBIMH JaHHBIMH HEOI'DAaHMYEHHOI'0 Kpyra JIuIl, B
TOM 4ucjle OOHApOJ0BaHHE TEPCOHAJBHBIX JAaHHBIX CYOBEKTOB B CPEICTBAX MAacCOBOH
uHGOpMAIK, pasMelleHne B HH()OPMAIMOHHO-TEICKOMMYHHKALIMOHHBIX — CETAX  HIIH
IpPEIOCTaBJIEHIE JOCTYA K MEPCOHANBHBIM JaHHBIM Cy6beKTOB KaKUM-TM00 HHEIM CII0CO00M,;

- WMCIIOJB30BAHKE IEPCOHANBHBIX MAHHBIX - JeHcTBUA (Omepanuu) ¢ NepCOHAIBHBIMH
JaHHBIMH, COBEpINAEMbIe JOJDKHOCTHBIM JMIIOM 00pa3oBaTENbHOM OpraHd3allid B IEJAX
NPUHATAS PEUICHWH WIH COBEpIIEHHS WHBIX JEHCTBMM, MOPOXIAKIIUX OPUIHYCCKIE
IIOCJIEJCTBUSA B OTHONICHMH CYOBEKTOB JIHOO MHBIM 00pa3oM 3aTparMBalOIMX HX IIpaBa U
cBOOO/IBI WM TIpaBa U CBOOOBI APYTHX JIULL;

- GIIOKMpOBaHWE IIEPCOHAJBHBIX MAHHBIX - BpPEMEHHOE IIpeKkpameHue cbopa,
CHUCTEMATHU3allMH, HAKOIUJIEHHWS, HCITONB30BaHUA, PAacCIpOCTPAHEHUS IIEPCOHAIBHBIX JaHHBIX
cyOBEKTOB, B TOM YHCJIE UX NIEpPENadH;

- YHMYTOXKEHHUE IIEPCOHAJIbHBIX JaHHBIX - IEHCTBHUSA, B PE3yJIbTATE KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHUTL  COAEP)KAHHME IIEPCOHAJBHBIX JAHHBIX B  HMHGOPMAalMOHHOM  cHCTeMe
IIEPCOHAJIBHBIX JAHHBIX CYOBEKTOB UM B PE3YNbTaTe KOTOPHIX YHUUTOKAIOTCA MATEpPHalIbHBIC
HOCHMTEJTH TIEPCOHATIBHBIX JaHHBIX CYOBEKTOB;

- ofe3MuKMBaHHE I[EPCOHATBHBIX JAaHHBIX - JACHCTBHA, B pE3YyJIbTaTe KOTOPBIX
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HEBO3MOJKHO OTPEIe/MTh IPHHA/IEKHOCTh IEPCOHATBHEIX TaHHBIX KOHKPETHOMY CYOBEKTY;

- 0OIEeMOCTYIIHEIE TICPCOHAJIbHBIE JAHHBIC - [EPCOHATBHBIC JaHHBIC, IOCTYI
HEOrpaHUYEHHOTO KPyTa JIUL, K KOTOPBIM IPEJ0CTABJICH C COIVIAcks CyOheKTa MM Ha KOTOPBIE
B COOTBETCTBHM C (he/lepalbHEIMM 3aKOHAMH HE PacIpOCTpaHseTcs TpeOGoBaHHE COOIIOACHHS
KOH(HUISHIHAIIbHOCTH,

- undopmanus - cBeneHus (COOOINCHHS, JAHHBIE) HE3aBHCMMO OT (OPMBI MX
npe/ICTaBJICHHS,

- OKyMEHTHpOBaHHas MHQopMauus - 3aMKCHpOBaHHAS Ha MaTEPHAIbHOM HOCHTENE
IyTEM JOKYMEHTHPOBAHHS MH(QOpPMAIHA C PEKBU3UTAMH, [I03BOJITIOMMMHE OIPCACIHTE TaKyio
UH(OPMAIIHMIO MK €€ MaTepHabHBIH HOCHTEIb.

2.2 B cocTaB NEpCOHANBHBIX IaHHBIX CyOBEKTOB 00pa3oBaTEIbHOW OpraHHW3allu
BXOIAT [OKYMEHTHI, cojep:Kallpe HWHGOPMalui O MacHOPTHEIX JaHHBIX, 00pa3oBaHWH,
OTHONIEHWH K BOMHCKOM 0043aHHOCTH, CEMEHHOM IIOJI0KEHUH, MECTE KUTEJIbCTBA, COCTOAHHH
370pOBBA, O INPENBLIYIIHX MeCcTax WX paboThl, KOHTAKTHBIX TeNE(OHAX, MAaTepHabHOM
MOJIOKEHWH W KWIMIIHBEIX YCJIOBHAX W JPYTHE IaHHBIC HEOOXOMMMBIE IS OCYINECTBICHHA
YCTaBHOH JeATeIbHOCTH 00pa30BaTE/IbHON OpraHU3aluH.

3. Kommeke AOKYMEHTOB, CONPOBOMKIAIOIMUA npouece opopmieHusi TPyAOBBIX
orHomenui padorauka B OJHO «JInaeps» npH ero npueme, rnepesoae H yBoJIbHEHHH

3.1 Vubopmarus, mpeiacTasiseMas pabOTHMKOM ITIPH TOCTYIUIEHWH Ha paboTy B
06pa30BaTeNbHYI0 OpPraHU3aliio, T0JDKHA HMETh JTOKyMEHTalbHYyo (opmy. IIpu 3aKmodeHun
TPYIOBOTrO JOrOBOpPa B COOTBETCTBHM cO ¢T. 65 Tpymosoro komekca Poceuiickoi Penepanuu
JIMLO, HOCTYIAroIIee Ha paboTy, IPeabIBIIeT paboToAATEIIO:

- macmopT WM WHOH  JOKYMEHT, YAOCTOBEPAIOIIHH JUYHOCTh (BPEMEHHOE
YIOCTOBEPEHHE JIMYHOCTH IpakaanuHa P@, BbaBacMoe Ha IEPHO O(QOPMIICHHS T1acIopTa B
nopsake, yreepskaaeMom IIpapuressereom P@; nacnopT HHOCTPaHHOrO TpaKIaHHHA 00 HHOU
JIOKYMEHT, YCTAHOBICHHBIA (DelCpaTbHEIM 3aKOHOM WM IPH3HABAaCMBIH B COOTBETCTBHH C
MEKIyHAPOIHBIM T0roBopoM P@® B KayecTBE MOKYMEHTa, YMOCTOBEPSIOIICTO JHYHOCTH
MHOCTPAHHOrO TpakKJIaHHMHA; [IOKYMEHT, BBIIAHHBIA WHOCTPAHHBIM TOCYNapCTBOM 1
[pU3HABACMBIM B COOTBETCTBMH C MEXIYHAPOJTHBIM H0oroBopom Poccuiickoii ®enepanuy B
Ka4ecTBE JOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh HIa Oe3 IpaXkJaHCTBa; PaspelICHHUC Ha
BpEMEHHOE I[IPOKMBAHHME, BHJ Ha JKATEICTBO; HHBEIC JOKYMEHTBI, TPEIyCMOTPEHHBIC
(enepabHbIM 3aKOHOM HJIM IIPU3HABAEMBIE B COOTBETCTBHH C MEXIYHAPOHBIM I0rOBOPOM P®
B KadecTBE J[OKYMEHTOB, YAOCTOBEPSAIONMIMX JMYHOCTh Jula 0e3 TIpaxkIaHCTBa; WHBIC
TOKYMEHTBI);

- TPYJOBYIO KHWKKY, 32 HCKJIIOUCHHEM CIy4aeB, KOTHa TPYLOBOH 10r0BOP (KOHTpaKT)
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3aK/TI0OYaeTcs BIEpPBBIE WM pabOTHHK IIOCTymaeT Ha paboTy Ha YCIOBHMSX BHEIIHETO
COBMECTHUTEILCTBRA;

- CTPaxoBOE CBHAETEJILCTBO I'OCYJaPCTBEHHOIO IIEHCHOHHOIO CTPaXOBaHHsA,

- JOKYMEHTHI BOMHCKOTO YU€Ta [l BOSHHOOOA3aHHBIX U JIULI, I10JUISKAIIKUX IIPU3BIBY Ha
BOCHHYIO CITy’k0y (BOSHHBIN OUIIET WITH BPEMEHHOE YA0CTOBEPEHHE, BEIIaHHOE B3aMEH BOEHHOT'0
OuseTa; YI0CTOBEPEHUE IPaIaHHa, TTOJIISIKAIIETO IIPHU3BIBY HAa BOSHHYIO CITyK0y);

- TOKyMeHT 00 00pa30BaHtK, 0 KBATM(DHUKAIIMK HJIH HATHIWK CTIEIMAIbHBIX 3HAHUH - IIPU
MTOCTYTUICHUH Ha paboTy, TpeOyIomIyIo CrieliualIbHbIX 3HaHWH (IAILJIOM, aTTecTaT, CBUAETENLCTBO
U mp.).

3.2 Jlo 3akmodeHHs TPYAOBOro JoroBopa (KoHTpakTa) paboTHUK 00s3aH IIPOHTH
METHUIIMHCKUH ocMoTp (obOcnemoBaHue), NCHUXHATPUYECKOE OCBHUIETE/LCTBOBAHMAE, a TaKKe
IIOJIyYHTb CIIPAaBKY O HAJIMYMH/OTCYTCTBHH CYIUMOCTH H/HITH (PaKTa YTrOJIOBHOIO IIPEC/IE10BaHN
mi6o O TpeKpameHHH YTOJIOBHOTO IIpeciieZIOBaHHA II0 peabHIMTHPYIOIIMM OCHOBAaHUAM,
KOTOpas BBIAASTCS B TIOPAOKE U (OpME, YCTaHOBJIEHHOH (enepaabHBIM — OpPraHoM
MCIOTHUTEILHOH BIIACTH.

3.3 Ilpu odhopmiieHuu paboTHHKA B 00pa30BaTEIbHYI0 OPraHU3aIHI0 CIIELIHAIACTOM 10
Kazipam 3anoHsiTes yauduuuposanusie Gopmel T-1 u T-2 «Jluunas kaprouka paboTHHKa», B
KOTOPO# 0TpaykaroTcs CIICAYIOIIe aHKETHEIE U Onorpadnyeckie JaHHbIE paOOTHUKA:

- obmue cBemenus (@.M.O. paboTHuka, Jara PpPOXKICHUA, MECTO POXKICHHA,
rpaxaaHcTBO, oOpasoBaHue, npodeccus, cTakx paboTel, COCTOSHHE B Opaxe, MacIOPTHEIC
JlaHHEBIE);

- CBEJEHHSI O BOUHCKOM YYETE;

- JaHHEBIE 0 IpHeMe Ha paboTy;

B naneHelnieM B THYHYIO KAPTOUKY BHOCATCA:

- CBEJEHHS O IEepeBOIax Ha ApYTyio padoTy;

- CBeneHusa 00 aTTecTalluu,

- CBEJCHHUS O MOBBIIIEHUHU KBATH(PHUKAIIUH;

- CBeJIeHUs 0 NPOo(eCCHOHATFHON IEPEMOATOTOBKE;

- CBefieHus 0 Harpajax (TIOOIIPEHUSX ), IOYETHBIX 3BAaHHAIX;

- cBejeHud 00 OTIycKax;

- CBEJEHUS O COIL[HAJIbHBIX FApaHTHAX;

- CBEJICHHS O MECTE KUTEILCTBA U KOHTAKTHBIX TelIe(OoHaX.

3.4 B oOpa3oBaTesibHOM OpraHU3allMM CO3[aI0TCA M XPaHATCS CIEAYIOIUE IPYIIIbI
JIOKYMEHTOB, COepKallue JaHHbIe 0 pabDOTHHKAaX B €IMHMYHOM HUIIM CBOJHOM BHJE.

3.4.1 JIoKyMeHTEI, COJepKallHe IepCOHAIbHBIC MaHHBIE PabOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOMKIAIONIHE Ipolece 0(hOpMICHHS TPYJOBEIX OTHOUIEHHH IIpW IMpUeMe Ha
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paboTy, nepeBosie, yBOIbHEHNH; KOMIUIEKC MaTEpHaJIOB 10 aHKETHPOBAHWIO, TECTUPOBAHMIO;
MPOBENICHMIO cobece[OBaHMH ¢ KaHAUAATOM Ha JOJDKHOCTD; ITONTAHHHUKH W KOTIHHU TIPHKA30B TI0
JMYHOMY COCTaBy; JIMYHBIC JleNa M TPYAOBBIC KHIDKKM pPaOOTHHMKOB; Jeja, COAEpIKallHe
OCHOBaHHs K IPHUKa3y II0 JMYHOMY COCTaBy; JEja, COACPIKAI[Ne MaTepHalbl aTTeCTAIU{
pabOTHHKOB; CIIy)XKeGHBIX pacciieZOBaHUM; CIPaBOYHO-WH(GOPMAIMOHHEIA OaHK NaHHBIX IIO
NepcoHATy (KapTOTEKH, JKypPHAJBl); IOJTHHHMUKA W KONWH OTYETHBIX, AHAMTHYECKHAX H
CIIPABOYHBIX MATEPHAJIOB, TIEPEIaBaEMBIX PYKOBOJICTBY 00pa30BaTELHOM OpraHU3alli,
DYKOBOIMTENSIM  CTPYKTYPHBIX IOApA3[E/NCHHH; KOMWH OTYETOB, HANPABIIEMBIX B
rOCYJapCTBEHHbIE OpraHbl CTATHCTUKH, HAJOI'OBbIE WHCHEKIIMM, BBIIIECTOAIINE OPTaHBI
VIIPABJICHUS U APYTHE YIPEIKICHHUS).

3.4.2 JlokyMeHTalusi 10 OpraHM3alud paboThl CTPYKTYPHBIX IMOApa3/esieHHH
(TonoXKeHuss O CTPYKTYPHBIX [O[Pa3/C/ICHHUsIX, JO/DKHOCTHBIE MHCTPYKUHH pabOTHUKOB,
MPHUKA3bl, PACIIOPSDKEHHA, YKa3aHUs PYKOBOICTBA 00pa30BATEIbHON OpraHU3aiyu); JOKYMEHTBI
0 IUIAHUPOBAHUIO, YYETy, aHajJd3y M OTYETHOCTH B HYacTH paboTEl ¢ IEPCOHAIOM
o0pa3oBaTe/IbHOM OpraHU3aIy.

4. Kommieke J0KyMeHTOB, CONMPOBOKIAIOMMII nMpoiecc opopMIeHHH pedeHKa B
00pa3oBaTe/IbHYI0 OPraHU3aLHI0

4.1 Wudopmanus, npeacTapnseMas poauTeieM (3aKOHHBIM IIPEJICTABUTENIEM) IIPH
opopmiienun pebeHka B 00pa3oBaTeIbHYH OpPraHH3allHI0, JAO/DKHA MMETh JIOKYMEHTAJILHYIO
dopmy. [lns 3aumciienns B 00pa3oBaTeNIEHYH) OPraHM3allMI0  POJUTETH  (3aKOHHBIE
IPEICTABUTENHN ) IPEJICTABIAIOT CICIYIOIHE JOKYMEHTBI:

- MACBMEHHOE 3asBJICHUE O IpueMe pebeHKa B 00pa30BaTe/IbHYI0 OpraHU3aIluIo;

- MEIMLIMHCKYIO KapTy ycTaHOBJIeHHOTo 06pasna (dhopma Ne 026/y),

- OpPUIMHAT W KCEPOKOITHIO CBHACTE/ILCTBA O pOXAEHUH pebeHka (KCEepOoKOoINus
3aBepAETCA IMOMIUCHI0 TUpeKTOpa 00pa30BaTEIbHOI0 YYPEXKJICHHA M II€4aThlo, IOCTE 4ero
OpPHUIUHAJ JOKYMEHTa BO3BPANIACTCA POAUTENSAM (3aKOHHBIM IIPEACTaBUTEILIM).

4.2 Tlpu odopmiennu pebeHka B IepBbI Kiaacc 00pa3oBaTelbHONM OpraHuU3allyy,
JIOKYMEHTOBEIOM 00pa30BaTe/IbHON OpraHM3allMy 3arojHsAeTed yHudUuUMpoBaHHas (opMma
«JImanoe nenoy.

4.3 Ilepexon yuamerocs B Ipyryio o0pa3oBaTENbHYH OpraHU3alMI0 OCYIIECTBIIAETCS
HA OCHOBE IPEIOCTABJIEHUs CIPAaBKU-IIOATBEPXKIACHUS M NHUCBMEHHOIO 3asBJICHHS POJH Tejis
(3aKOHHOTO TIPE/ICTABUTENIS).

5. Coop, o6paborka, 3aIHUTA TNEPCOHANLHBIX JAHHBIX, MOPAIOK 06paboTku M
XpaHeHHs MepPCOHAIbHBIX JAHHBIX
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5.1. Ilopsaok noiydeHus MepCcoHaIbHBIX JAHHBIX

5.1.1. Bce nepcoHanbHbIE JaHHBIE CYOBEKTa CIEAYET [I0JIy4aTh ¥ HETO CaMOro WJIH €ro
3aKOHHOTO ImpejacTaBuTend. Ecim mepcoHanbHEIE JaHHBIE Pa0OTHHKAa BO3MOXHO IOJYYMTh
TOJIEKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JI0JLKEH OBITh YBEIOMIIEH 00 3TOM 3apaHEe U OT HETO
JOJDKHO OBITH IOJy4eHO MHCHEMEHHOE coryacue. JI0JDKHOCTHOE JIMIIO JOJ/DKHO COOOINHTE
cyOBexTy 00pa3oBaTe/IbHOM OpraHu3al|y O IEeJIIX, IPEaIoIaraeMbIX HCTOYHHKAX U criocobax
IIOJ[ydEeHUs1 IIEPCOHANBHBIX JaHHBIX, a TaKKe O XapakTepe TMOISKAIINX TOTyISHHIO
MIEPCOHANBHEIX JaHHBIX M TOCIEJNCTBUAX OTKaza cyOBheKTa HaTh IMMCBMEHHOE COrJjlache Ha MX
IIOJTy4EHHE.

5.1.2. OOpaszoBaTenbHasi OpraHM3alus HE HMMEeT NpaBa IoiydaTh M oOpabarhiBaTh
[IEPCOHAJIbHBIE JaHHBIE CYOBEKTa O €ro pacoBOi, HaUWOHAIBHOH IpPUHAIICKHOCTH,
IIOJIMTHYECKUX B3IVIAaX, PEIUTHO3HBIX WM GUI0COPCKUX yOSIKISHUIX, COCTOSIHUH 3/I0POBbS,
WHTUMHOM KU3HH. B cly4asx, HENOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYJOBBIX
OTHOINEHUH, B cOOTBETCTBUHU €O cT. 24 Konctutyuu Poccuiickoit @enepanuu paboronareis
BIIpaBe MoyyyaTb U oOpabaTbiBaTh NaHHBIE O YAaCTHOW JKHM3HU pabOTHHMKA TOJBKO C €ro
IUCbMEHHOro cornacus. [IpegocraBieHue couckaTeaeM J0/DKHOCTH NMEPCOHANBHBIX JIaHHBIX 10
3aKJII0OYEHHS TPYI0BOTO OroBopa (pe3toMe U T.I. UH(GOpMAallMK) CHUTACTCHA, B COOTBETCTBHH C
I'paxnpanckum Komexkcom Poccuiickoit @enmeparun (ct. 158), MomgammuBeiM  coryacuem
(KOHKJIFOZIGHTHBIM JIGHCTBHEM), TOApa3yMeBaeT corjiacue cyOpekrta Ha 00paboTKy ero
[IEPCOHAIBHBIX JAHHBIX U HE TpeOyeT HAIUUUS TOIOJHUTEIEHOTO MUCEMEHHOT'O COTJIACHS.

5.2 Tlopsamox o6paboTku, epeaadu ¥ XpaHEeHUs NepCOHATBHBIX JAHHBIX

5.2.1 OOpaboTka yKa3zaHHBEIX II€PCOHAJBHBIX AaHHBIX CyOBEKTa BO3MOJKHA TOJIBKO C
MMACEMEHHOTO UX coryacus JInho 0e3 MX coraacus B CIIEAYIOMUX CIIydasx:

1) cyOBeKT mepcoHaIbHBIX IaHHBIX Jajl COTIacHe B MUCEMEHHOH (opMe Ha 00paboTKy
CBOMX II€PCOHAJIBHBIX JAHHBIX;

2) mepcoHalbHbIE IaHHBIE ABJIAIOTCA OOIIEI0CTYTHBIMH;

3) mepcoHalbHbIE 1aHHBIE OTHOCATCSA K COCTOSHHIO 3/10POBbsA CyOBEKTa NEPCOHANBHBIX
JaHHBIX U UX 00paboTKa HeoOX0oAMMa JJI 3alIUTEl €T0 YKU3HHM, 3[0POBhS HIIH MHBIX XKM3HEHHO
BKHBIX MHTEPECOB JIMOO0 JKU3HU, 37I0POBbS WJIM MHEIX )KM3HEHHO BAXKHBIX MHTEPECOB IPYIHX
JINIL, ¥ TIOJTyd4eHHe coryiacus cyObeKTa MepCOHABHBIX JaHHBIX HEBO3MOKHO;

4) 06paboTKa MepCOHATBHBIX JIAHHBIX OCYIIECTBIIAETCS B MEIUKO-IPODHIAKTHIECKHX
LeJsIX, B LeNsIX YCTAaHOBJICHUS MEIUIIMHCKOIO JMarHo3a, OKa3aHWS METULUHCKUX U MEIHKO-
CONMANTFHBIX YCJIYT TIPH YCJIOBHH, 4TO 00paboTKa HEepCOHAJBHBIX [aHHBIX OCYILECTBIACTCH
JIUIIOM, IPO(ECCHOHATBHO 3aHUMAIOIIMMCH MEIUIIMHCKOH IedSTeTbHOCThI0 M 00f3aHHBIM B
COOTBETCTBHH C 3aKOHOAATEIbCTBOM Poccuiickoit @enepanuy coxpaHsaTh BpaucOHyI0 TalHy;

5) o0paboTka TEpPCOHAJBHBIX JAHHBIX WICHOB (YYaCTHMKOB) OOIIECTBEHHOIO
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OOBETUHEHHS WM PEIMTHO3HOM OpraHM3allMK  OCYINECTBIACTCS  COOTBETCTBYIOIHMU
OOIIECTBEHHBIM OOBEIMHEHUEM WM PEIHTHO3HOW opraHusamuei, ACHCTBYIOIMUMH B
COOTBETCTBHM C 3aKOHOAAaTenbCTBOM Poccuiickoi ®Denepanuu, Ui JOCTIKEHHUS 3aKOHHBIX
nesiei, TNPEeOYCMOTPEHHBIX WX YUPEOUTCIBHBIMH JOKYMEHTaMH, TIPH YCJIOBHH, YTO
IIepCOHATBHBIE JaHHBIE HE OYyIyT pacrpocTpaHsThCs Oe3 corjacus B MHCEMEHHOH dopMme
CyOBEKTOB MEPCOHAIBHBIX JaHHBIX;

6) o00paboTka TepCcOHAJBHEIX OaHHBIX HE0OXOAMMa B CBA3H C OCYIIECTBIICHHEM
[IPaBOCYIHS;

7) obpaboTka TEpCOHANBHBIX [J@HHBIX  OCYHISCTBIASECTCA B  COOTBETCTBHH C
3aKoHOJaTeNnsCcTBOM Poccuiickoit @enepanuu o OGe3omacHOCTH, 00 ONEPATHBHO-PO3BICKHOU
JEATEIEHOCTH, a Tak)Ke B COOTBETCTBHH C YTOJOBHO- HCIIOJHHTEIBEHBIM 3aKOHOJATEIECTBOM
Poccuiickoit ®@enepanuu. Paboromatens BrnpaBe o0pabaTeiBaTh IEPCOHANIBHBIE TaHHBIE
paboOTHMKOB TOJIBKO C HX MMHCHBMEHHOT'O COTJIACHSL.

5.2.2 IluceMeHHOE corjacue cyObekTa Ha 00pabOTKy CBOMX IEPCOHANBHBIX AHHBIX
JNOJDKHO BKJIKOYATH B cels:

- (haMIUTHIO, UMS, OTYECTBO, aIpec CyObheKTa MEPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JTOKYMEHTa, YIOCTOBEPSAIOLIETO €r0 JIMNYHOCTh, CBEACHUS O JIaTe BBIIa4M YKa3aHHOTO JOKYMEHTa
¥ BBIJIABIIIEM €r0 OpraHe;

- HauMeHoBaHMe ((paMuIIMIO, MM, OTYECTBO) M ajpec oIepaTopa, MNOIYydaroIlero
coriacue cyObeKTa epCoHabHBIX TaHHBIX;

- 1eb 00paboTKK NepCOHANBHEIX JaHHBIX;

- NEpeYeHb MepCOHANBHEIX JaHHBIX, Ha 00paboTKy KOTOPBIX JaeTcs corjacue cyObeKTa
TIEPCOHATBHEIX TaHHEBIX;

- IepeyeHpb NEHCTBHM ¢ IepCOHAJBHBEIMH JaHHBIMM, Ha COBEpIIEHHE KOTOPBIX AacTcs
coryiacue, 00lIee OMHCAHUE MCIIOIB3YEMBIX OMEpPaTopoM CrocoboB 00paboTKH MepCOHAIBHBIX
JIAHHBIX;

- CpOK, B TEUEHHE KOTOPOTO JACHCTBYET COIJIACHE, a TAKIKE TIOPSIOK €ro OT3hIBA.

5.2.3 Cornacue cyObpekTa He TpeOyeTcs B CICAYIONUX CITydasX:

- 00paboTKa TEepPCOHATBHBIX AAHHBIX OCYIIECTBIIETCS HA OCHOBAaHHH (heaepanbHOro
3aKOHa, YCTAHABIHBAIOIIET0 €€ IIeJIb, YCJIOBHA IOMYYEHHS [EPCOHAJIBHBIX JAaHHBIX M KpyT
cy0OBEeKTOB, MEPCOHANIFHBIE JAHHBIE KOTOPBIX MMOUIekKaT 00paboTKe, a TakKe OIpPEeeIAIIIEro
TIOJTHOMOYHS paboToIaTes;

- 00paboTKa NEPCOHANBHBIX JaHHBIX OCYUIECTBIIAETCS B LIEJIAX UCIIOJHEHHS TPYIOBOTO
JIOTOBOpA, OJHON M3 CTOPOH KOTOPOTo ABJIAETCA CyOBEKT IepCOHAIBHBIX TaHHBIX;

- 06paboTKa IepCOHANBHBIX JAHHBIX OCYILIECTBIAETCS U CTATUCTUYCCKHX MM HHBIX
HAYYHBIX [[eJIed IPH YCIOBHU 005A3aTEIEHOT0 00€3IMYMBAHHS IEPCOHAIBHBIX TAHHBIX;
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- 06p360TKa IepCcoHabHBIX JAHHBIX HeoOXoIuMa JUIA 3alAThl KH3HH, 340POBbA HJIH
HHBIX KU3HEHHO BAXKHBIX HHTCPECOB C}’G’BGKTa, €CJIH MOJIYUYCHHE €ro CorjIiaCHA HEBO3MOXKHO.

6. Ilepenaua u XpaHeHHeE MEPCOHANBHBIX TAHHBIX

6.1 Ilpu Tepemadye MEPCOHANBHBIX JAHHBIX CyOBEKTa Heobxomumo CcoOIIOIaTh
CleIyroIue TpeOOBaHHU:

- He coolIIaTh TepCOHATBHbIE [aHHBIE CyOBEKTa TPeTheH CTOPOHE 0e3 MUCEMEHHOI0
CcOrJIacKs, 3a MCKIIIOYEHHUEM CIIy4acB, KOIJia 3To HEOOXOMMO B LSTIAX NIPEAYTIPEKICHHUA YTPO3BI
YKU3HU U 300POBBI0 CYOBEKTa, a TAKKE B CITydasnX, yCTaHOBJICHHBIX ¢enepaTbHBIM 3aKOHOM;

- He coobaTh IEepCOHATbHBIE JaHHBIE CYOBEKTa B KOMMEPYCCKHX HEJAX 6e3 ero
ITACBMEHHOI'0 COTTIACHS;

- TIpeXyNpeIuTh UL, HOJyYMBIIUX IEPCOHATLHEIC NaHHBIC cyOBeKTa, 0O TOM, 4YTO 3TH
JaHHBIE MOTYT OBITH MCIIO/B30BAHbI JIMIIE B LEJAX, I KOTOPBIX OHHU cooB1IeHbl, ¥ TPeOOBaTh
OT STHX JHI MOATBEPKICHHMS TOro, YTO 3TO IMPABUIIO cobironeno. Jluma, IMOMy9YHMBINNE
[epcoHalbHBlE  JaHHBIE  CyOBekTa, — 00A3aHBI COOMIOaTh  PEKUM  CEKPETHOCTH
(xondunernnampHocTH). JanHoe [Ion0KeHHE HE PACTIPOCTPAHACTCA Ha 00MeH IepcoHaIbHBEIMH
JaHHBIMEA paGOTHHKOB B TIOPSIKE, YCTAHOBIECHHOM (eaepalbHEIMH 3aKOHAM

- OCYHIECTBIATh Iepelady [EPCOHANBHBIX  JaHHBIX cy0OBeKTOB B  TIpeiesax
06pa30BaTeNIEHON OpPraHu3aliy B COOTBETCTBUM C HACTOAIIHM [TonoxeHUuEM;

- paspemiaTh JAOCTYI K MCPCOHATBHBIM JaHHBIM cyOBEKTOB TOJIBKO CIICIHAIBHO
YIIOJTHOMOYEHHBIM JIMI[aM, TIPH 9TOM YKa3aHHBIE JIALA JOJLKHE HMETD IIPaBo [IOJTy9aTh TOJIBKO
Te MepCOHANbHBIC NaHHbIE PabOTHUKA, KOTOPHIC HeoOXOMMMBI JUIS BBHIIIOJHCHHUS KOHKPETHOH
GbYHKIUH;

- He 3apamuBaTh UHGOPMAIIKIO O COCTOSHHH 310POBbA cyObeKTa, 3a HCKITIOUEHNEM TEX
CBEJICHHH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOTHCHHA pabOTHHUKOM TPYI0BO#H
GyHKUIHH.

6.2 XpaHeHue U UCT0JIb30BaHHE IIEPCOHANIBHBIX JaHHBIX:

- [epcoHaJbHBIE JIaHHBIS CyOBEeKTOB 06pabaThIBAIOTCA W XPAHATCA B KaHIC/UIPHH U B
peHA3HAYEHHBIX UL 9TOTO 3JIEMEHTaX MH(OPMAIMOHHBIX CHCTEM;

- [epCOHANBHBIE IaHHEIE CyOBHEKTOB MOTYT OBITh OTYUEHBL, TPOXOIUTE JaJbHEHITYIO
06paboTKy U Iepe/iaBaThCs Ha XPaHCHHE KaK Ha GyMasKHBIX HOCHTETAX, TakK U B 3JICKTPOHHOM
BUJIE - B JIOKAJIGHOH KOMIIBIOTEPHOM CETH ¥ B CIIEIUAIIBHBIX KOMIIBIOTEPHBIX IIPOrpaMMax. «1C:
3apruiaTta U Kaapsy, «I1IKoIbHBI 0Que» H T.10.

7. JlocTyn K MepcoHaabHBIM JaHHbIM Cy0BeKTOB
7.1 TIpaBo mocTymna K NEPCOHATBHEIM JaHHBIM pabOTHUKOB HMEIOT!
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- aupeKkTop o0pa3oBaTenbHON OpraHU3aIlig;

- CHELMAJIKCT 110 KaJpaMm 0O0pa3oBaTeIbHOM Opranu3aIiim;

- 3aMECTUTEIM PYyKOBOUTENA 00pa30BaTeILHOM OpraHu3aIiiy;

- MEIULMHCKHE pabOoTHUKH 00pa3oBaTeILHOM OpraHu3aIlig;

- COTpYIHHKH OyXranTepuu;

- KJIACCHBIC PYKOBOJHUTEIH, BOCTIUTATENM 00pa30BaTe/IbHON OpraHu3aiuy.

7.2 Cy0ObexT 00pa3oBaTeIbHON OpraHU3alMKi HMEET IIPaBo:

MOJTy4aTh JOCTYI K CBOMM II€PCOHAIBHBIM JIAHHBIM M O3HAKOMIICHHE C HHUMH,
BKJIIOYAas TIpaBO Ha OE3BO3ME3AHOE TMOJYyUYCHWE Komui mobod 3ammcH, CcoAepiKariel
[IepCOHAJIbHBIC JJaHHbIE pabOTHUKA,

- TpeOoBaTh 0T 00pa3oBaTeIbHON OpraHW3allMd YTOYHEHHUS, HCKIIOUEHHS HWIH
UCIIPABJICHUs HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYyYEHHBIX
UM HE SBJIIOIUX He00XO0IMMEBIMH NEPCOHAIBHBIX JaHHBIX;

- TIONTy4aTh 0T 00pa3oBaTeIbHON OpraHH3aIluN:

- CBEJIEHHUS O JMIAX, KOTOpPbIE UMEIOT JOCTYI K IIEPCOHAIbHBIM JaHHBIM HJIM KOTOPBIM
MOJKET OBITH PEAOCTABNACH TaKOH JOCTYTI;

- nepeyeHs 00pabaThIBaeMBIX MEPCOHATBHEIX JAHHBIX M HCTOYHUK UX MOJIyYEHMUS;

- cpokHu 00paboTKH MEePCOHATLHEIX TAaHHEIX, B TOM YHCJIC CPOKH MX XPaHEHWUS,

- CBEJEHHUS O TOM, KaKue OpHIUYEecKHe MNOCHeACTBUS A1 cyObeKTa IepCOHaIbHBIX
JIAHHBIX MOKET II0BJIeYb 33 co00# 00paboTKa ero nepcoHaIbHBIX JAHHBIX.

- TpeGoBaTh H3BEIIECHWS BCEX JIMI, KOTOPBIM paHee ObUIM COOOIICHEI HEBEPHBIE HIH
HEMONHbBIE TIepCcOHANbHEIE JaHHBIe, 000 BCeX TMPOM3BEIACHHLIX B HUX HCKIIOYCHHAX,
UCHPABJICHUSX UM JIOTIOJTHEHUSX,

- 00XaoBaTh B YIOJHOMOYEHHEIN OpraH IO 3allHTe MpaB CyOBEKTOB MEPCOHATBHBIX
JaHHBIX WIM B CcyAe0HOM TIOpAJKE HelmpaBOMepHBIe JAeHCTBHA WM Oe3aeicTBHA
oOpa3oBaTenbHOM opranu3anuy npu 00paboTKe U 3aIIKUTE €ro MePCOHAIBHBIX JaHHBIX.

7.4 KomwmpoBaTh W [e7aTh BBEIHCKH MEPCOHAIBHBEIX MaHHEIX CyOBEKTa pa3pelmaeTcs
MCKJIFOUMTEJIFHO B CITYKeOHBIX 1EJIIX C IMHCHBMEHHOTO pa3pelleH sl JUpeKTopa 00pa3oBaTeTbHOM
OpraHu3aruiu;

7.5 llepemaua undbopManuu TpeTbEH CTOPOHE BO3MOKHA TOJBKO IPH ITUCHMEHHOM
coriacuy pabOTHHUKOB.

8. OTBeTcTBEeHHOCTEL 32 HapylIeHHe HOPM, Pery/JHpYHIMHUX 00padoTKy H 3alHUTY
MepCcoHaJIbHBIX JaHHbIX

8.1 PaGorHukm oOpazoBaTeNbHON OpraHM3alyd, BWHOBHEIC B HApyUIICHHH HOPM,
PEryJIMPYIOIUX TMoydeHne, 00paboTKy W 3alIUTy MepCOHAIbHBIX JAHHBIX PaOOTHHMKA, HECYT
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IWCIMIUIMHAPHYIO,  aJMHHHCTPATHBHYIO, TPaKNaHCKO-  I[IPaBOBYyI0 MM  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (pelepalbHBIMH 3aKOHAMH.

8.2 JlupekTop 00pa3oBaTeIbHONW OpPraHM3alMi 3a HApYIICHUE HOPM, PEryIMPYIOIIMX
monydeHue, 00paGoTKy M 3aIMUTy IEPCOHAIBHBIX JIAHHBIX HECET aJMMHHUCTPAaTHBHYIO
OTBETCTBEHHOCTE coryacHo cr. 5.27 u 5.39 Konekca 06 aaMHHHACTPAaTHBHEIX IIPaBOHAPYIIEHIAX
Poccuiickoii @enepanuu, a TakKe BO3MeL[aeT ymepd, NPUYMHEHHBIM HEIPaBOMEPHBIM
HCII0IB30BaHMEM MH(OPMALINH, COEpIKaIell NepcOHAbHBIE JaHHEIE CYyOhEKTa.
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